Here are some important requirements and tips for writing and formatting your papers.

At the top left of your paper, put the following:

Your Name

Course name and number, section number. 
On the bottom right of your paper, put the page number.

Set your margins at 1 inch, or a near-equivalent in centimeters.
For details on all formatting requirements, see “Papers: Formatting, saving, submitting” under the “Syllabus Section” on Moodle.
Title. Your paper must have a title. Give it an interesting title, one that provides some indication of its major concern or point. 

Introduction. The introduction to your paper should briefly outline the major points of your paper. It should also include the thesis statement.
Thesis statement. The reader needs to know what the paper is about, specifically, and to be given some idea of how it will end up. Briefly state the main point of your paper, or, the main claim that you will support. For example, if you disagree with some author’s claim, briefly summarize the author’s claim, and indicate your disagreement with it. A good thesis statement can be made in just two or three sentences, as part of an introduction that leads up to it. It is perfectly fine, even desirable, to use “I” in your thesis statement. I know you’ve been told otherwise, but what you’ve been told is wrong. A good thesis statement can run something like this: 

I will argue that the second premise in Descartes’ second proof for God’s existence is false. I believe it is false because existence is not a perfection.  
The thesis is most effectively placed at the end of your introductory paragraph.

The body of your paper. This is where you provide supporting evidence for your thesis, as well as any explanation required for understanding the issues involved. Be sure to organize your points and paragraphs in a logical manner. Do your best to make your points as explicit as possible. Grammatically, avoid vague pronoun reference. Be sure, for example, that the words ‘this’ and ‘it’ refer unambiguously to a definite thing. Cite sources as evidence (see below).
Conclusion: A good conclusion should do two things: (1) Emphasize, summarize, and clarify the main points and your conclusion. (2) Indicate the significance of your argument. Why should we care? What other important issue or consideration does your conclusion lead to?

Grammar and spelling. Proofread carefully. Read your paper out loud to yourself to be sure it sounds right. Do not rely solely on the spell and grammar checker to catch your mistakes: Notice that the spell-checker will count as correct forms of ‘their’ and ‘there’, as well as ‘to’ ‘too’ and ‘two’, wherever they appear, even if the usage is wrong. As a friend of mine once wrote: “Ewe no, eye Cannes sea how spell Czech mite knot bee sew use full too halve.” All these words are spelled correctly, but wrongly according to usage, and the sentence passes the grammar check. 

Documentation. See “Documenting Sources: Rules & Mechanics” posted on Moodle under the syllabus. Any source you use outside of your own brain you must cite as a source. This includes paraphrasing, rewording, and sources read for background information. I will not accept Wikipedia, YahooAnswers.com, or any anonymous information source as valid (exceptions: dictionaries are ok, and the Stanford Encyclopedia of Philosophy is actually an excellent resource)--but all sources must be cited. For any internet source you cite, you must provide the URL and the time and date you accessed it. Anything not properly cited will result in at least a crippling loss of points. PLAGIARISM WILL BE PUNISHED SEVERELY (see syllabus, and “What is Plagiarism?” on Moodle).

Do not make things up. Many people have a tendency to attribute ideas, claims, or statements to the authors we read, which those authors never actually said or meant! So, if you claim that so and so says X, then you must provide a passage showing that so and so really says that.
Think of your audience. Who are you writing this paper to? Avoid assuming that I am the only one who will be reading it. It is better is to write as if you are writing to this class, and you are trying to convince us that what you are saying has validity and truth. This way, you can assume that the reader of your paper knows as much (or as little) as you do about the topic. That way you will make an effort to write more clearly and completely. Frequently ask yourself: will my classmates understand what I’m saying? Write as if you are trying to make yourself clear to them.
RULES OF THUMB
1. Put a well-defined thesis statement in your introduction. A well-defined thesis describes the main point of your paper, and helps the reader follow along.

2. For paragraphs, use a topic sentence as you would a thesis: to describe the main point the paragraph. 
3. Always make sure your paragraphs relate specifically to your main point (thesis).

4. Assume your reader knows less and cares less than you do about your topic, so that you convince them it is important. 
5. Assume your reader disagrees with you and that you have to persuade them to agree.
6. Assume your audience will misunderstand you, so that you will write clearly.

7. Quote only what is necessary to make your immediate point.  

8. Conclude the paper, not simply with a summary of your main points, but with a thought on its significance. 

9. Document your sources thoroughly.

10. Follow the Rules of Thumb.
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